TRAINING REQUIREMENTS

Develop and implement a privacy training program and for anyone who has access to the Personal Health Information of employees or their dependents that includes the following:

· The organization’s Privacy Policy,

· The procedures adopted by the organization to protect Personal Health Information, including all electronic protections and procedures,

· Review of all the forms and documents used by the organization to protect Personal Health Information,

· The penalties for non-compliance,

· Initial training of all employees relating to the privacy and electronic security program, 

· Whenever the organization’s Privacy Policy or procedures change, retrain all employees who have access to Personal Health Information, and

· Retrain all employees who have access to Personal Health Information on a periodic basis, but at a minimum, every three years. 
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