PERFORMANCE APPRAISAL FORM

Employee’s Name:  _________________________


Date:  __________________
Return to Human Resources by:  _________________
1. The employee demonstrates a high degree of aptitude in performing his/her job.

No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:


2. The employee consistently exhibits a very positive attitude at work.
No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:


3. The employee consistently produces a high quantity of work. 

No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:



4. The employee is a team player and assists his/her co-workers with whatever they need whenever he/she can. 

No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:



5. The employee is consistently responsive to client needs.
No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:



6. The employee is consistently polite and courteous to clients.
No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:



7. The employee is consistently trying to learn more to improve his/her abilities. 

No Opinion
Strongly Agree


Agree  

Disagree
Strongly Disagree





A


   B

    C

         D

Comments:



COMMENTS:
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