CONFIDENTIALITY AGREEMENT

I. CONFIDENTIAL INFORMATION:  DEFINITION
“Confidential Information” means information in whatever form, including information which is written, electronically stored, orally transmitted, or memorized, which is classified as being “private” under all applicable law, including, but not limited to, the Americans With Disabilities Act, the Family and Medical Leave Act, state and federal privacy laws and rights, the Health Insurance Portability Accountability Act of 1996, as amended by the HIPAA Privacy Rule, or which is of commercial value to Employer, or in which property rights are held, assigned to, or otherwise belong to the Employer, including any trade secrets, such as processes, systems, method, technique, research and development, technology, software or technical information, as defined under applicable state and/or federal law, trademark, copyrighted material, reports, records, documentation, data, customer or supplier lists, tax or financial information, business or marketing plan, strategy, forecast or medical information regarding employees.  

II. AGREEMENT AND RESTRICTIONS
Employee agrees that Employee will not, without Employer’s prior written consent:

A. Use any Confidential Information for the benefit of him or herself or any other party other than the Employer or disclose it to any other unauthorized person or entity,

B. Remove any Confidential Information or other documentation, device, plan, or other record or evidence pertaining to Employer’s business from Employer’s premises, except when specifically authorized to do so by the Employer or

C. Retain copies or other records of any such items, except when specifically authorized to do so by the Employer.

Employee agrees that Employee will:

D. Observe all security procedures established by the organization,
E. Report to the employer any breaches of these security procedures or violations of the “Privacy Policy,” regardless of whether the unauthorized or breach was intentional or unintentional and 

F. Follow the dictates of the organization’s Privacy Policy. 

III. MISCELLANEOUS PROVISIONS

A. All lawsuits, actions, and other proceedings arising form this Agreement or the transactions it contemplates shall be prosecuted in the appropriate court in Columbus, Ohio, and all parties agree to both subject matter and in personam jurisdiction in that forum. 
B. This Agreement shall be governed by and construed under the laws of the United States and the State of Ohio. 
C. Employee understands and agrees that Employee’s employment relationship with the Company is and will remain "at will" as set forth in the Company's Employee Handbook, and that Employee’s employment status and tenure are subject to the policies and disciplinary procedures set forth in the Employee Handbook.  Employee further understands and agrees that, unless signed in writing by the Company's President/CEO, any prior, contemporaneous, or future representations or purported promises, oral or written, concerning Employee’s employment status or tenure will not in any manner alter Employee’s "at will" relationship with the Company.

D. The Parties acknowledge that they have read and fully understand the contents of this Agreement and execute it after having an opportunity to consult with legal counsel.

E. Employee represents and agrees that he has been afforded a reasonable amount of time to review this Agreement, to understand its contents, to voluntarily enter into this Agreement and to be bound by its specific, stated obligations.

F. The Parties acknowledge that the foregoing constitutes the entire agreement between them and fully supersedes any and all prior agreements or understandings whether written or oral between such Parties relating to this subject matter.
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