VACATION ADVANCE AGREEMENT 
I, _______________________________________ (Print Name), am requesting to borrow ___________ days of vacation time from the Company.  

I understand and agree that I will repay this borrowed vacation time as I continue to accrue vacation time.  The vacation time I accrue in the future will go to repay the Company and will not go into my accrued vacation time account until the full amount of borrowed vacation time is repaid to the Company.  

I also agree that if I should leave the Company’s employment before this borrowed vacation time is fully repaid to the Company, the Company has my permission to deduct the balance of the outstanding value of this vacation time from my final wages in full.   

I also understand and agree that this document does not in any way guarantee future employment but is merely to establish the parameters of me borrowing vacation time from the Company.  This document in no way invalidates or alters my employment-at-will status with the Company, nor does it alter the Company’s ability to change my compensation at any time. 
____________________________________

__________________

Signature






DATE
____________________________________


Witness Name






____________________________________

__________________

Witness Signature






DATE
